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v / 1.1 Navigating through the Faculty Center

Navigation: Self Service > Faculty Center

Displays current semester.

Joan Faculty

[ Faculty Center ]( Advisor Center ]( Search

Faculty Center

My Schedule
My Exam Schedule

2010 Spring | The College of New Jersey change term |

Select display option: @ Show All Classes O Show Enrolled Classes Only

Icon Legend: ﬁﬁ Class Roster ’—E"ﬁ_p]| Grade Roster

My Teaching Schedule > 2010 Spring > The College of New Jersey

Class Class Title Enrolled | Days & Times

E%:ﬁ CRI 202-01 HISTORY E PHIL OF 19 TuFr 2:00PM - 2:20PM
(45554 CORRECTIONS

E%:ﬁ CRI 458-02 SEMIOR CAPSTONE 17 TuFr 12:30PM - 1:50PM
(45553 POLICY AMALYSI

Room

Social
Sciences
Buildina 228
Social

Sciences
Building 228

Class Dates

Jan 19, 2010~
Apr 25, 2010

Jan 19, 2010~
Apr 25, 2010
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1. Toview different semester, select ‘change term’ button

Joan Faculty

[ Faculty Center ][ Advisor Center ][

Search ]

Faculty Center

My Schedule

My Exam Schedule

2010 Spring | The College of New Jersey change term |

2. To view class roster, email class section or selected students, select the Class Roster icon

iﬁ!‘ next to the class

3. To view class details, such as course description and available seats, select the Class Link

Icon Legend: ﬁfl Class Roster E_%l Grade Roster

My Teaching Schedule > 2010 Spring > The College of New Jersey

Class Class Title Enrolled Days & Times

ﬁiﬁ CRI 202-01 HISTORY B PHIL OF 19 TuFr 2:00PM - 2:20PM
(45554 CORRECTIONS

ﬁi&l CRI 458-02 SENIOR CAPSTONE 17 TuFr 12:30PM - 1:50PM
(455352 POLICY AMALYSI

Room Class Dates
Social Jan 19, 2010-
Sciences Apr 259, 2010
Buildino 328

Social Jan 19, 2010-
Sciences Apr 25, 2010
Building 228

4. To export to Excel, select the Export icon

Class Class Title Enrolled Days & Times

ﬁi&l CRI 202-01 HISTORY B PHIL OF 19 TuFr 2:00PM - 2:20PM
(45554 CORRECTIONS

ﬁﬁ CRI 45358-02 SENIOR CAPSTONE 17 TuFr 12:30PM - 1:50PM
(45553 POLICY AMNALYSI

Room Class Da
Social Jan 19, 2010-
Sciences Apr 25, 2010
Buildina 328

Social Jan 19, 2010-
Sciences Apr 25, 2010
Building 228
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5. To search for classes, select the ‘Search’ tab

a. Select Term

b. Enter any Search Criteria and select Search

i. Note: Show Open Classes Only is selected by default

I, Faculty Center W

| search for classes ||

Advisor Center “’ |

browse course catalog ||

Search

faculty search
Search for Classes

Enter Search Criteria

Institution

|The College of New lersey

v|
| 2010 Spring

Term

]

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject |

]

]

Course Number | is exactly

Course Career |

Show Open Classes Only

Use Additionzl Search Criteriz to narrow your search results.

Additional Search Criteria

To view the Course Catalog, select ‘Browse Catalog’ tab

a. Select letter of subject

b. Select subject to collapse catalog numbers

( Faculty Center 1(

Advisor Center ](
| search for clazses ||

browse course catalog ||

Search 1

faculty search |
Browse Course Catalog

PecoEFGHIJKLMNOPQRSTUVWXYZ
012345 67809
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&
@ Working with My Advisees

Y 2

2.1 Navigation: Self Service > Advisor Center

Joan Faculty

( Faculty Center ]f Advizor Center ]( Search ]

| my advisees || student center || general info || transfer credit || academics |

My Advisees

=3 view FERPA Statement

Select display option: (%) Link to Photos ) Include photos in list

First "/ 1-10 of 46 ¥ Last

Notify | Photo | Name ID View Student Details
i O B Blooker Brown 999999 View Student Details
2| [0 B | ceorge English 599939 View Student Details
3| O IE& Olive Learning 989599 View Student Details
4 O |BR | FritaReed 599999 View Student Details
notify selected advisees I notify all advisees
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2.2 To view Student Details, select ‘View Student Details’ link.

Note: The @ indicates a hold on the student’s record.

i c
Find | View All | == First 1-10 of 27 O Last
Notify | Photo|ID Name View Student Details
1| [ E:Q 999999 |Austin Jans __” @ |view Student Details

It will display the Student Center:

Joan Faculty

|I_. Faculty Center |.- Advisor Center |: Search ]
| my advisees | student center || general info | transfer credit " academics |

Advisee Student Center

Booker Brown B view FERPA Statemant

*Change Advises [ Mary Smith ] [changa |

P ach Thizs Week's Schedule Academic Advising Hold

H in Clazs Schedule
MoTh 10:004M -

LIT 217-02

LDI (42868} 11:20AM

Bliss Hall 228
- T To Do List
i a95-00 T 3300w
SEM [42904) s No To Do's.

Blizs Hall 153

details p

othar academic... ¥ |(%)

S0C 101-07 1:50PM
LDI (42622) Social Sclances Open Enroliment Dates
Building 226
_ Tu 4:008M -
—c——
Bliss Hall 234

Program Advisor
Joan Faculty

G09-771-214
¥ Personal information !

p—— Contact Infarmation details B
- = - Permanent Address Residence Hall
PO Box 7718 Nona

Bwing, MJ 02622-0718

Maobile & Other Phones Campus E-mail Address
None sample_student [@tenj.edu
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2.3 To Add / Remove Advising Hold:

To Add: Select the tab General Info
1. Select ‘Edit Service Indicators’ button
2. Select ‘Add Service Indicator’

Manage Service Indicators

Jane Austin

Display: Effect | All Institution |The College of New Jersey I'~f;| Refresh

p

Add Senvice Indicator
Semvice Indicator Summary
Mo Service Indicators are assigned for this person.

[#] Add Service Indicator

3. Select the following:

Service Indicator Code

a
b. Service Ind Reason Code

o

Start Term = registration term

d. Start Date = today’s date

Add Service Indicator

Jane Austin
*Institution: Q The College of Mew Jersey
Service Indicator Code: MO\ Academic Advising Hold
Service Ind Reason Code: Q Academic Advisement Appt Req

Description: You must meet with your primary academic advisar
priorto enrolling in classes.

Megative
Effective Period

I
Start Term: 1098 |3 2009 Fall
Start Date: 021162009 |

Assignment Details

4. Select Apply and OK to save changes
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1. To Remove Holds: Select the tab General Info
2. Select ‘Edit Service Indicators’ button

3. Select the Code link

Manage Service Indicators

Jane Austin

Display: Effect |All w Institution | The College of Mew Jersey V| Refresh

[+] Add Service Indicator

Service Indicator Summary

Customize | Eind |\ i First E 10f1 E| Last
Code Code  Reason Institution Start Term SBLTEM  poyrony EDDTeMM g hote  EndDate
Deﬁcngﬂon Descngtlon Descngtlon Deﬁcngﬂon
) Academic
Academic .
vot[ e rold gc:}v{;semenmppt TCNJ1 1098 2008 Fall 02/16/2009

[+] Add Service Indicator

4, Select ‘Release’ button

Edit Service Indicator

Jane Austin
Release
*Institution: TCNJ1 |G The College of New Jersey
*Service Indicator Code: Q Academic Advising Hold
*Service Ind Reason Code: APPT & Academic Advisement Appt Req
Description: You must meet with your primary academic advisor
prior to enrolling in classes.
Effect: Megative

Start Term: [1008] 2009 Fall EndTerm: | |Q
Start Date: 02/16/2009 | EndDate: | |E

*Department: TCNJ Q 3A-The College of New Jersey

Reference: | |

Amount currency:  [USD|,
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2.4 View Academic Information
Select the Tab: Academics to view

1. Program / Plan Information

TCNI1 - The Cellege of New Jarsay
""" UGRD - Undergraduate
" €8 U - School of Culture and Society

Program: cs u
Student Career Nbr: o
Status: Active
Admit Term: 1068
Expected Graduation: 1104
Approved Load: Full-Time

Load Determination:

Level Determination:

School of Culture and Society

as of 08/01/2007
2006 Fall
2010 Spring

Base On Units
Base On Units

Plan:

Reguirement Term: 1078

ENGL BA 01 English

2007 Fall

2. Term & Cum Statistics

a. Note: Select terms on left to view information as of that term

7 TCNIL - The College of New Jersey
""" UGRD - Undergraduate

1054 - 2009 Spring

. 1088 - 2008 Fall

" 1084 - 2008 Spring
1078 - 2007 Fall

1074 - 2007 Spring
1068 - 2006 Fall

2008 Spring
Eligible to Enroll: Yes
Primary Program: cs5_uU

Academic Standing Status:

School of Culture and Society

Good Standing as of 2009-01-28

¥ Level / Load

Academic Level - Projected:
Academic Level - Tarm Start:

Academic Level - Term End:

Approved Academic Load:

Academic Load:

Junior
Junior

Senior

Full-Time

Enrclled Full-Time

¥ Classes
«E‘l'C”E‘: @E ropped &'.'.'ait Listed
Class | Description |Uni|5| Grading |Grade|5tatus|
AFA 101-02 EXPERIENCING
Ir— 1.00 | Graded A
[44569] ART (Lec/Stu) race 4
CURRENT HEALTH
HES 160-01
P — B WELLNESS ISSU | 1.00 Graded A “
(23303) (DisLac)
ERITISH
I__IT 252_-0]. LITERATURE 1.00 Graded A s
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2.5 View the Academic Advising Report

From the dropdown on the Student Center, select Academic Requirements:

Tane's Student Center

" Academics

This Week's Schedule Academic Advising Hold

Class Schadula ;
My Plsnner LIT 217-02 MoTh 10:00AM - sl
LDI (42868) L1:204M
other academic... @

Eliss Hall 228
. :
LIT 499-04 ;hzﬁo;i?PM - To Do Llst
SEM (423504) N No To Do's.

Bliss Hall 153
TuFr 12:30PM - T Enroliment Dates

Academic Requirement
Assignments

Course History S0C 101-07 1:50PM
Exam Schedule LDI (42622) Social Sciences Open Enrollment Dates
Grades i ) Building 226
Transcript: View Unoffig Tu 4:008M
Transfer Credit: Report WGES 325-01 u = - — .
other academic... SEM (43332) 5:50PM Advisor

Eliss Hall 234

Program Advisor
Felicia Steele
" Personal Information 609-771-2658
Contact Information details -

Demographic Data

The report will display:

My Academie Requirements

The Collage of Mew Jarsey | Undergraduates

This report last generated on 02/16/2009 12:53PM

collapse all expand all |

@Tal—cen OIn Progress *Planned

Not Satisfied: Student must successfully complete seven courses.

PROFICIENCIES (R-0002)
Mot Satisfied: Student must successfully complete IDS 102, WRI 102, and a First Seminar
(FSP).

# Courses: 3 requirad, 1 tzken, 2 neaded

B IDS 102 - Information Literacy Proficiency (online tutorial)




