HOW TO MANAGE PERSONAL INFORMATION IN PAWS:

NAMES

PAWS

Viewing , Changing, or Deleting a Name

'Self Service =

1. Signinto PAWS.

2. Onthe PAWS Home page, select

49’ Student Center
& Use the student center to manage school related activities.

the Student Center link. This will

take you into the Student Center, where you can access your Personal Information,

including your Address Information.

4. |n the Student Center, scroll down to the
Personal Information section.

5. Click on the Names link.

C

¥ Personal Information

Contact Information

Demographic Data
v Contact

N Permanent Address Residence Hall
e 123 Apple Street None
erences Apt 3b
Privacy Settings R Jonestovm, PA 18955
- Mobile & Cther Phones Campus E-mail Address
other personal... v_J@ 609/771-1855 pavs@tcnj.edu
~ Admissions

Apply for Admission
@ You do not have any pending
applications at this time.

6. On the resulting page, you will see a list of your current names in the PAWS system. Each
name has a type associated with it that is indicative of the name's use.

f Personal Information ]f Security

]f Participation 1

Names

| addresses ” names ” phone numbers || email addresses || emergency contacts ” demographic information || ethnicity

“iew, add, change or delete a name.

Below is a list of your current names. Each name has a type aszociated with it that is indicative of the name’s use.

ADD A New Nawe |

Name Type Name | |
Frimary Foscoe I, Lion
Preferrad Ross Lion edit | delete |

It is important to note that you cannot edit or delete the Primary Name via your PAWS account. To
change/delete the Primary Name, you must contact the Office of Records and Registration.
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7. Click __ =4t | to edit an existing Preferred Name, or _aelete | 1o delete the Preferred
Name.

Edit Screenshot

Names

Change name

Enter your name information below. Each name must have a type associated with it to indicate how you use that name.

Name Type: Preferred
Format Using: English Change Format
Prefix: Mr. N
First Name: |R055 Middle Name: o.
Last Name: |Li0n
Suffis: |Jl.|r|i0r V|
Date changes will take effect 07/13/2011 E‘] (example: 12/31/2000)

Delete Screenshot

Names

Delete name

Delete name

Name Type: Preferrad
Format Using: English Change Format
Prefix: Mr.
First Name: Ross Middle Name: o.
Last Name: Lion
Suffix: Junier
Deleting name that was created on:  07/12/2011 (example: 12/31/2000)

DELETE | Return to Current Names

Adding a Name
It is important to note that you cannot add a Primary Name via your PAWS account. Users can only
add a Preferred Name via PAWS.

8. From the Student Center, scroll down to the Personal Information section.
9. Click on the Names link.
10. Select the Add a New Name button.

[ Personal Information “ Security ]l Participation |

addresses || names || phone numbers || email addresses 'emerqencr contacts || demographic information | ethnicity
| |

Names

\fiew, add, change or delete a name.

Below is a list of your current names. Each name has a type associated with it that is indicative of the name’s use.

Hame Type [Hame |

Primary Reseos . Lion

ADD A HEW HAUE
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6. On the next screen, select “Preferred” as the Name Type, and enter the name information. .
7. Click the Save button to submit your changes.

Names

Add a new name

Enter yvour name information below. Each name must have a type associated with it to indicate how you use that name.

Name Type: |_ Vl

Format Using: English Change Format

Prefix:

First Name: |

Middle Name:

Last Name: |

Suffix: | V|
Date new name will take effect 07/13/2011 E:J (example: 12/31/2000)

SAVE |

Return to Current Names




